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Coronavirus (SARS-CoV-2) 

Hygiene measures for office work

•  As a rule, the general hygiene measures apply (see also: https://www.corona.hhu.de/hygiene-
konzept). Although the Corona Pandemic Ordinance (Coronaschutzverordnung) as of 20 June 
2020, section 4 (1), no longer stipulates a required minimum distance of 1.5m with regard to 
work-related gatherings, i.e. also for working together in an office, provided that all persons can 
be easily traced, which is the case in an office environment, compliance with it is still recom-
mended and appropriate organisational measures should be implemented accordingly.

•  Existing room capacities are therefore to be used in such a way that the required distance 
between the individual workspaces can be maintained and that appropriate safety measures 
are in place in the offices – work must be organised accordingly. By benefitting from the 
possibilities the FLAZ flextime system provides, a type of shift work schedule can be intro-
duced which allows part-time employees in particular to coordinate their workhours in such a 
way as to fulfil the above requirements. Other measures can include, wherever possible, the 
coordination of annual leave planning, the re-organisation of offices, the use of meeting rooms 
as offices, the use of vacant office spaces that become available during the usual occupant’s 
absence (e.g. while they are on holiday) and other similar measures as well as, last but not 
least, a careful approach and mutual consideration.    

•  The responsible authorities strongly recommend wearing a face cover (e.g. textile mask, scarf, 
bandana) whenever the above mentioned minimal distance cannot be observed.   

•  It is advisable to open windows regularly to lower the number of aerosols in the air and 
therefore reduce the risk of infection.  

•  Until further notice, wherever possible offices should not open to external visitors. As an 
alternative, information and advisory services for e.g. students can be offered via telephone, 
e-mail, chats or other means that do not require physical presence.  

•  The minimal physical distance must also be observed in shared areas such as meeting rooms, 
kitchens, etc. Employees are asked to use these rooms as little as possible and pay particular 
attention to observing the required minimal distance whenever they do use them.  

•  Even though all experts agree that the risk of a so-called smear infection is extremely low in 
the case of COVID-19 all work spaces and work utensils (desks, telephones, keyboards etc.) 
that are used by several persons in rotation should be cleaned in between users. As experts 
believe that common household cleaning agents suffice and because it is impossible to reliably 
organise the cleaning of these surfaces centrally, supervisors and employees are asked to 
organise the cleaning themselves.

If you have any questions concerning the hygiene measures, please send a message to 
 corona-hygiene@hhu.de
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